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Admissions & Waiting List Policy

We are committed to offering high-quality childcare and early education to families within our community. Our admissions process ensures that each setting operates close to full capacity, in accordance with Ofsted registration requirements. 
We provide a range of childcare services including full-day care and breakfast and evening club. Admissions are open throughout the year and offered on a first-come, first-served basis, subject to availability. We welcome all children regardless of ability or aptitude.
Application Process 
· Checking Availability
Before applying, we will confirm whether we have a place available for your child’s age group. Availability depends on several factors, including start date, preferred days, and our adult-to-child ratios in each room. A waiting list operates across all rooms.
· Registration Form
Parents or carers must complete a Registration Form and Nursery Agreement to apply for a place. 
· Registration Fee
A non-refundable registration fee is payable at the time of application. This fee reserves your child’s place during the registration process. This fee is not applicable for children that are fully funded. 
· Funding and Eligibility
For families applying for the Working Families Funded Entitlement, the funding section of the form must be completed. This provides written consent for us to use your details to verify funding eligibility and Early Years Pupil Premium (EYPP) status. You will need to provide the National Insurance numbers and dates of birth of all applying parents or carers.
· Opt-In/Opt-Out of Extras
The application form includes an Opt-In/Opt-Out section for meals, consumables, and enrichment activities. Government funding does not cover the full cost of childcare or additional provisions such as meals, baby wipes, creams, and other extras. Please refer to our Consumables and Activities Contributions Policy for further information.
· Offer of a Place
Submitting a registration form does not guarantee a place, as this is dependent on session capacity. If a place cannot be offered, the registration fee will be refunded.
Place Allocation 
All children are entered into our waiting list system until we can match your requested sessions with available spaces.
Government funding provides access to 15 or 30 hours of free, high-quality early education per week. However, it does not cover the full cost of childcare or additional services such as meals, consumables, extra hours, or enrichment activities.
· Our nursery operates all year round, and funding is applied on a stretched model over 51 weeks for non-term time children. Term time children’s are 38 weeks.
· Parents/carers are responsible for confirming their eligibility for 15 or 30 hours funded childcare and can choose whether to opt in or out of meals, consumables, and additional activities (subject to availability and place allocation). Please also refer to our Funding Entitlement Policy and Consumables and Activities Policy.
· Additional services such as meals, consumables, enrichment experiences, and extended hours are charged separately. Further details can be found in our Fees Explained document.
· Places are offered on availability. 
Enquiries about Government-Funded Entitlement 
If you believe your funded entitlement has not been applied correctly, please follow the procedure below:
1. Submit your query in writing to the Nursery Manager.
Alphabet Day Nursery : info@alphabet-daynursery.co.uk
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